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PURPOSE OF THE A+ MANUAL
The purpose of this manual is to provide a clear understanding of the various aspects of the A+ Schools Program as established by the Outstanding Schools Act of 1993.  There are many aspects of the law that established the A+ Schools Program that require Potosi High School to establish guidelines and policies.  It is the responsibility of the A+ Schools Coordinator to administer the A+ Schools Program in a fair and consistent manner.  All A+ Students must be treated fairly and equitably.

The first step of participation in the A+ Schools Program is the signing of the A+ Schools Participation Agreement (Appendix A) by the student, parent, school principal, and the A+ Schools Coordinator.  After all signatures are obtained, the student is considered to be an A+ Student at Potosi High School.  It is then the responsibility of the student to continue to meet the requirements to be certified as an A+ Student upon graduation.

It is the responsibility of the Potosi R-3 School District to maintain the A+ Schools status.  It is the responsibility of the A+ Schools Coordinator to certify to the State of Missouri the students who have achieved A+ status upon graduation.  It is realized that some students will not be able to meet the requirements as set forth in the A+ Schools Program.  It will be the responsibility of the A+ Coordinator to notify the student and parents immediately if it is determined that a student is not eligible for A+ Schools status.  This manual is designed to present in a clear and consistent manner the guidelines and policies to be followed by the A+ Schools Coordinator. 

This booklet was prepared jointly by the A+ Schools Local Advisory Committee and the A+ Schools Faculty Steering Committee.  Please read this information carefully.  It is provided for parents, students, and employees of the Potosi High School so that a clear understanding of the requirements for becoming an A+ Student is achieved.

Any questions about this manual or the A+ Schools Program should be directed to the A+ Schools Coordinator at Potosi High School, (573)438-2156.








A+ Local Advisory Committee,








A+ Faculty Steering Committee








        Potosi High School







1
GOALS OF THE A+ SCHOOLS PROGRAM
The A+ Schools concept is designed to achieve the three basic goals that are set forth in the Outstanding Schools Act in 1993.  The three goals of the A+ Schools Program are listed below:


All students will graduate from high school;


All students will complete a selection of high school studies that is challenging and has identified learning expectations; and

All students may proceed from high school graduation to a college or postsecondary vocational or technical school or high wage job with work place skill development opportunities.

All projects and efforts of the A+ Schools Concept in the Potosi R-3 School District are designed to achieve the three basic objectives listed above.

BENEFITS OF AN A+ SCHOOL FOR STUDENTS
The A+ Concept began at Potosi High School with the graduating class of 1999.  PHS students may be eligible for the following, which are paid directly to the secondary institution from the state department pending state funding.


Tuition, up to ½ of required textbooks, and common fees to a community college or public vocational/technical school of their choice in Missouri.  Please see A+ office for a list of A+ schools and programs or visit the website: http://www.dese.state.mo.us/divimprov/aplus/resourcebook.pdf  (See Appendix B)


Incentives which will be made available after the student has documented a good faith effort to first secure all available federal postsecondary student financial assistance funds that do not require repayment. (File FAFSA)

 The tuition incentives will only be made available to reimburse the unpaid balance of the cost of tuition, up to ½ of required textbooks, and common fees after the federal postsecondary student financial assistance funds have been applied to these costs.

Students MAY receive this incentive for TWO years or SIX semesters from the State of Missouri, not Potosi R-3 School District.  A student must be considered a FULL-TIME student by the institution except for their last semester.  Then, only courses required for their degree or certification will be paid for by A+ school funds.  Students may complete the two years of full-time (six semesters) enrollment at a community college or public vocational/technical school within a four-year period after graduation from Potosi High School.

STUDENT ELIGIBILITY
To be eligible for the financial incentives of the A+ School Program, a student must be certified as an A+ Student by Potosi High School.  As the official representative of the A+ Schools Program with the Department of Education of the State of Missouri, the A+ Schools Coordinator has the responsibility to certify if a graduate of Potosi High School has met the criteria of

certification.  To be certified as an A+ Schools Student, an individual must do the following:







2

 Attend a designated A+ School for three consecutive years prior to high school graduation.

 Graduate from high school with a cumulative (4-year period) grade point average of 2.5 or higher on a 4.0 scale.

 Have at least 95% cumulative (4-year period) attendance record upon high school graduation —ALL ABSENCES COUNT AGAINST A+ ATTENDANCE.
 Perform fifty (50) hours of unpaid, school-sponsored and approved, tutoring or mentoring to academically younger students.

 Provide the A+ office with a copy of your social security card or driver’s license with social security number on it for verification purposes.

 Maintain a record of good citizenship and avoidance of the unlawful use or possession of drugs and alcohol or related paraphernalia.

 Complete the on-line FAFSA (Free Application for Federal Student Aid) prior to enrolling to college or technical school. 

A summary sheet advising the parent of student progress toward achieving A+ School status will be mailed each semester.  (Appendix C)   A final summary sheet will be mailed after graduation and A+ status is determined.

ESL Students
 To be eligible for A+ benefits, a student must “first secure all available federal sources of funding that could be applied to the reimbursement described in this subsection.”  See Section 160.545.5(2) RSMo.  At issue is application of this requirement for students who may be ineligible for federal financial aid due to their residency status.  Under current federal law, a student can receive federal student financial aid only if the student is a U.S. citizen or an eligible non-citizen.  For financial aid purposes, an eligible non-citizen is one of the following:

•A U.S. permanent resident who has an Alien Registration

•A conditional permanent resident (I-551C),

•A non-citizen with an Arrival-Departure record (I-94) from the U.S. Immigration and Naturalization Service showing any one of the following designations: “Refugee,” “Asylum Granted,” “Indefinite Parole,” “Humanitarian Parole,” or “Cuban-Haitian Entrant.”

A student is not eligible if they are in the United States under an F1 or F2 student visa, a J1 or J2 exchange visitor visa, G series visa (pertaining to international organizations), or any other temporary U.S. visa.  However, policy statements issued by the U.S. Department of Education indicated that students ineligible for federal student aid might still be eligible for state or institutional aid.  Based upon these requirements, a student who is denied federal financial aid 

because they lack the proper residency status under this requirement would meet the requirements of Section 160.545.5(2).

A second issue discussed is whether these students would have the right to be admitted to the institution of higher education.  Specially, the question is whether a post-secondary institution may deny enrollment to an undocumented student.  This issue has been addressed for K-12 public schools.  In Plyler v. Doe, 102 S. Ct. 2382 (1982), the United States Supreme Court found that denial of enrollment to undocumented children was a violation of the Equal Protection Clause of the Fourteenth Amendment.  There is not an equivalent ruling for higher education.  Enrollment at the higher education level is based upon institutional policies rather than state law, so this issue may not be determined until the students apply for admission.
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ENROLLMENT REQUIREMENTS

This section of the A+ Student Manual will discuss the requirement of a student attending Potosi High School for three years prior to graduation. 

 The student must enroll at Potosi High School no later than two weeks after the 
beginning of the fall term of the student’s sophomore year.

 If a student withdraws or transfers to a non-A+ School from Potosi High School after the beginning of their sophomore year, the student will not be considered eligible for the A+ Schools Program, even if that student re-enrolls at Potosi before graduation.

GRADE POINT REQUIREMENT
This section of the manual explains the grade point average requirement of the A+ Schools Program.  The student must graduate with an accumulative grade point average of 2.5 or above on a 4.0 scale.  The following statements are intended to help clarify the A+ Schools policies concerning grade point average.

• The accumulative grade point average is for all four years of high school.

• The student’s official transcript will serve as evidence of grade point average for admission into a public community college or public vocational/technical school.
GOOD FAITH EFFORT TO SECURE FUNDING

This section of the manual explains the requirement of parents to document a good faith effort to secure all available federal postsecondary student financial assistance funds that do not require repayment. 

 Parents should complete the on-line Free Application for Federal Student Aid (FAFSA)

by April 1.  The FAFSA information must be sent to the community college or public vocational/technical school that the student is planning to attend. 

 The FAFSA application form is available only on-line and must be filed electronically. 

 IMPORTANT NOTE: After applying for Federal Aid, students will receive an award letter indicating amount eligible to receive.  This Federal money MUST be applied towards tuition first.  If a balance remains, A+ schools will pay remaining tuition balance.

*(Appendix D) for Financial Assistance Definitions from the A+ Procedure Manual.
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ATTENDANCE REQUIREMENT
This section of the manual explains the attendance requirement of the A+ Schools student while at Potosi High School.  The attendance rate must be 95% for the accumulated time between the beginning of the freshmen year at Potosi High School until graduation.  The following guidelines will be in effect. 

 The cumulative attendance information given to the A+ Schools Coordinator will come from the official A+ attendance record kept by the Potosi R-3 School District. 

 Have at least 95% cumulative (4-year period) attendance record upon high school graduation —ALL absences count against A+ attendance. 

 At the end of each semester, the cumulative attendance records will be sent to the A+ Schools Coordinator. 

 For those students who attend UniTec for one half of the day, attendance information will be gathered from the UniTec school and sent to the A+ Schools Coordinator who will add this information to the Potosi records.  

 Each semester a letter showing the cumulative attendance record information will be sent to the A+ Schools parents. 

 After receiving this information, the parent or student will have 30 days to file an appeal with the A+ Schools Coordinator.  If an appeal is not filed within 30 days of notification, then a waiver for those days missed will not be considered. 

 A+ Schools parents should use the “A+ Appeal Form”.  (Appendix F)

 Students with specific health histories must make sure that the medical documentation (doctor’s letter) of chronic or long term health-related problems are on file with the school nurse and such health-related problems shall be considered in a possible review situation. 

 Those submitting a request for an A+ waiver of days missed shall provide the A+ Schools Coordinator with official documentation of the following:  (Appendix G)



Reason for Missing






Catastrophic illness, hospitalization, serious long-term disability



Documentation 



Doctor’s Letter
 A student will not receive a waiver if any absence is due to any of the following:


1.  Truancy


2.  Skipping Classes


3.  Personal/Family Vacation


4.  Transportation Problems (Unless late on a school bus)


5.  Suspended from class or school for any reason

6.  Doctor, dentist, orthodontist, or other appointments which could be scheduled       outside of the school day.
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 When all of the information is received, the A+ Student Review Committee will meet at the end of each semester to decide if a waiver of absences for A+ Schools determination will be granted.

 The A+ Student Review Committee will be composed of the following:


1.  Guidance Counselor (1)


2.  Business/Industry Member (2)


3.  Parents (2)


4.  Community Members (2)


5.  A+ Schools Coordinator, as facilitator and non-voting member

 After the A+ Student Review Committee reaches a decision, their recommendation will be sent to the Potosi R-3 School Board for approval.  The A+ Schools Coordinator will notify the parents by certified letter.

TUTORING/MENTORING REQUIREMENT
This section of the manual explains the tutoring or mentoring of academically younger students requirement for A+ Schools Students.  The law states that A+ students must perform 50 hours of unpaid tutoring or mentoring for younger students.  Listed below are the A+ Schools guidelines concerning tutoring or mentoring:

1) In order to begin a tutoring or mentoring program, the A+ Student must have met the following qualifications:


a.  Accumulated at least a 2.5 grade point average


b.  Have an accumulated 95% attendance rate


c.  Is classified as a sophomore student.


d.  Is considered a good citizen by the school


e.  Has signed an A+ Participation Agreement

2) The following policies will be used by the A+ Schools Coordinator in determining 
this requirement:

a.    Tutoring/mentoring must be school sponsored by Potosi R-3 and pre-approved by   

       A+ Office


b.    The student must be trained by the school before the mentoring/tutoring will                     

 begin.

c.  
A+ Hourly Mentoring/Tutoring log must be kept by the student and turned in at the end of each quarter. (Appendix H)

d.  
The hourly Mentoring/Tutoring log must be signed by the school sponsoring 
     official in charge of that tutoring or mentoring.

e. Tutoring/mentoring may be done during the school year or during summer 
     school.

f. Unless specific permission is given by the A+ Coordinator, all 
 
 
     tutoring/mentoring must be done on school premises.
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g.  
The A+ Student or the sponsoring school may terminate the mentoring/ tutoring experience with the permission of the A+ Schools Coordinator.

h.  
All tutoring/mentoring experiences must begin before March 1st in the year the A+ Student graduates from Potosi High School.


i.  
Complete tutoring application. (Appendix H)

        
j.  
The student must sign the Peer Tutoring Agreement.  (Appendix I)

3) The student is expected to be present at the agreed upon day and time for tutoring/mentoring.

4) If an absence must occur, the A+ Student is expected to notify the adult in charge of the A+ tutoring/mentoring experience.

5) The notification should be as soon as the student knows he/she cannot make the tutoring/mentoring experience.  The notification must be on or before the day of the tutoring or mentoring experience.

6) Failure to notify will result in the following:


First time:

Verbal reprimand by the A+ Schools Coordinator.






Warning letter sent home to the parents.


Second Time: 

Removal from the A+ Schools Tutoring/Mentoring Program for the semester.

7) If the problem of failure to notify happens during a second tutoring/mentoring 
opportunity, the student may be removed from the A+ Schools Program.

8) If a tutoring/mentoring opportunity is canceled by the school, the adult in charge 
is expected to notify the A+ Student as soon as possible.

9) The list below contains possible opportunities that will count toward the 50 hours 
of unpaid tutoring or mentoring requirement of the A+ Schools Program:

a)
Elementary School Tutoring/Mentoring - During/After School

b) Elementary Summer School Tutoring/Mentoring

c) Trojan Intermediate School Tutoring/Mentoring - During/After School

d) Trojan Intermediate Summer School Tutoring/Mentoring

e) Middle School Tutoring/Mentoring -During/After School

f) Middle School Summer School Tutoring/Mentoring

g) High School Tutoring/Mentoring - During/After School

h) High School Summer School Tutoring/Mentoring

i) Tutoring/Class Mentoring

j) Cadet Teaching

k) Other opportunities may be approved by the A+ Schools Coordinator
l)      YMCA Outdoor Adventure (6th grade students)

10) Tutoring Request Form (Appendix J)
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CITIZENSHIP REQUIREMENT

This section of the manual explains the A+ Schools requirement of maintaining a citizenship record and avoiding the unlawful use/possession of drugs, tobacco, and alcohol or related paraphernalia.  The information below explains the guidelines to be used to determine the citizenship requirement.

To be eligible to participate in A+ Schools Program is a privilege-not an inherent right-granted if you meet the eligibility standards as set forth by the Potosi R-3 School Board.  According to the board’s A+ Student eligibility standards, students must be good citizens in their school and community.  More specifically, any student who represents his/her school in the A+ Schools Program must be a creditable citizen and be judged so by the proper school authority certifying the list of students eligible for A+ incentives.  A student whose character or conduct is such as to reflect discredit upon himself/herself or his/her school is not considered a creditable citizen.  His/her conduct shall be satisfactory in accordance with the Potosi High School discipline policy (see pages 13-24).  The following procedure will be used to communicate A+ status to parents and students.

 Each semester Citizenship will be reviewed by the A+ coordinator and building administrator.  Then an A+ Summary Sheet indicating student’s cumulative discipline record will be mailed.  

 IF a student is placed on probation or removed from the A+ Schools Program, the summary sheet status will be highlighted along with the area of concern.

 After receiving this information, the parent or student will have 30 days to file an appeal with the A+ Schools Coordinator.  If an appeal is not filed within 30 days of notification, then the student will be placed on probation or removed from A+ Schools Program as of the date mailed.

While on probation, students are not allowed to tutor or participate in A+ activities.

Students who are in Cadet Teaching at the time of probation will be issued an alternative assignment to average for semester grade.  No tutoring time will be given.


Seriousness and attitude of student will determine the penalty.  Reoccurrence will require that permanent restriction be considered. 
The citizenship guidelines for all students participating in the A+ Schools Program at Potosi High School are:

1.)
A+ Student Under Arrest: If an A+ Student is arrested for a misdemeanor 
(shoplifting, vandalism, etc.) or a felony (assault, robbery, DWI, possession, etc.) the A+ Student will be allowed to participate in the program pending the legal outcome of the case.  However, if there is admission of guilt by the student or if after reviewing the case school officials feel there is strong evidence, e.g., witnesses, which indicates probable guilt, then the school may restrict the student from participation before the legal

outcome of the case.  Parents and students are to be informed of any problem through a 
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meeting with the A+ Coordinator and principal.


Penalties for violations are:  

a) Misdemeanors (excluding minor traffic violations)





*First offense- 1 semester  probation





*Second offense-ineligible to participate in the A+ Program

a) Felonies-ineligible to participate in the A+ Program

2) Use/possession of alcohol, non-prescribed drugs and tobacco or related paraphernalia: A+ Students shall not use/possess alcoholic beverages, non-prescribed drugs or tobacco.  If an A+ Student violates this regulation, his/her violation will be reviewed by the A+ Coordinator and principal.  Following the review, the student and his/her parents will be notified of the decision.

a) First offense- 1 semester probation & recommendation for participation in an



 intervention program.



 
Students that are in Cadet Teaching at the time probation is issued will automatically receive an F for the semester grade AND will be ineligible to Cadet Teach.  

a) Second offense-ineligible to participate in the A+ Program

All offenses violating statutes could be referred for prosecution.

3) Misconduct     A+ Students involved in misconduct while at school: this includes truancy, disrespect to teacher, fighting, use of abusive language, etc.  After a review by the A+ Coordinator and principal, the student and parents will be notified of the results.  Penalties will range from:


a) Reprimand by principal or assistant principal with letter home to parents



b) Probationary status-1 semester


c) Ineligible for the A+ Schools Program

 Due Process: A+ Students will have the opportunity to express their side of any 
incident in which they may be involved.  If the student is dissatisfied with any decisions, he/she has the right to appeal through the following channels: (Appendix C)



A+ Review Committee composed of the following:




Guidance Counselor (1)




Business/Industry Members (2)




Parents (2)




Community Members (2)




A+ Coordinator, as facilitator and non-voting member

Any incidents which occur that are not covered by these guidelines will be reviewed on an individual basis and decisions related to penalties will be made jointly by the A+ Review Committee, school and administration.
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A+ APPEALS PROCESS

All students at Potosi High School have the right to appeal their A+ status for the reason of attendance, citizenship, GPA and tutoring hours through the A+ Schools Appeal Committee.  The A+ Appeals Committee will have the following representation: 1-guidance counselor, 2-business/industry members, 2-parents and 2-community members and the A+ Schools Coordinator as a non-voting member.  The committee will meet each semester or as needed.

Notification Process tc "Notification Process "
In January of each year the A+ office will review all seniors not meeting or close to not meeting A+ Schools requirements.  At this time these students receive a letter to sign and discuss with the A+ Coordinator which explains their A+ status.  This letter is then mailed home to the parent to review.  Upon request by the student or parent, an A+ appeals packet will be provided to the student with all information needed to make the formal appeal as indicated by the A+ Schools manual.  When the packet is provided,  a deadline to return the packet with documentation will be given.  Once any appeal packets are received, an A+ Appeals Committee meeting is scheduled to review all appeals for that semester.

The A+ Appeals Committee will meet to go over individual appeals.  The appeals will be approved or denied based on the Potosi R-3 School Board’s approved A+ Schools Manual criteria.  A meeting with the student and the A+ Coordinator will follow the decision of the appeals committee, and then a certified letter will be mailed home to parents indicating the committee’s decision.   A copy of the A+ Appeals Committee’s decision will be provided to the Potosi R-3 School Board for their review and approval.  If parents disagree with the A+ Appeals Committee’s decision, they have the opportunity to contact the superintendent’s office to be put on the Potosi R-3 Board of Education’s agenda for further review of the original decision by the Board of Education.






Once the Potosi R-3 School Board has made its final decision this ends the appeals process.







10
Maintaining Student Eligibility

(Guidelines and Procedures Manual, September 2002)
A. Initial Eligibility
Eligibility to attend an eligible postsecondary institution is established by the A+ designated high school.  Should a student be determined not to be eligible, the student and/or parents (guardians) should follow the appeals process at the local school district.  The final authority in these matters is the local Board of Education.  In order for the institution to receive the financial incentives a student must be enrolled full-time, 12 credit hours or 24 clock hours or more per week, for the semester or the equivalent.  A student may enroll in an eligible postsecondary institution in any fall semester, spring semester, summer session or other term identified by the institution immediately following the official spring graduation date of the student’s respective senior class.

B. Enrollment
An eligible A+ student may choose, or find necessary, to delay his/her enrollment in an eligible postsecondary institution immediately following high school graduation.  Regardless of the reason for this delay, student has a maximum of 48 consecutive months from high school graduation during which A+ benefits may be accessed.

C. Continuation of Eligibility
The A+ student must maintain a 2.5 cumulative GPA while at any postsecondary institution.  In order to be eligible to receive A+ financial incentives for a subsequent term a student must have completed a minimum of a full-time academic load (12 credit hours or more per semester or the equivalent of 24 clock hours weekly) for the semester.  A student must have achieved a 2.5 cumulative grade point average on a 4.0 scale on hours taken at any institution.


A student enrolled in an internship/clinical experience (maximum one (1) semester) may be less than full-time if the internship/clinical is off campus, and the student is not bale to enroll in courses sufficient to meet the definition of full-time enrollment.
A student enrolled in a block program may be less than full-time if the courses are prerequisites to the next level of courses designated for the respective program.

A student may receive benefits for a maximum of six (6) semesters of full-time attendance or the completion of the first associate degree.  A student who completes a certificate may continue enrollment IF pursuing a degree in the same field of study.  Documentation must be provided to indicate intent to pursue the same field of study, prior to completing certificate.
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A student attending a summer or an intercession must enroll in and complete the eligible institution’s equivalent full-time requirement.

A student may be designated less than full-time in the last semester before graduation.
D. Losing Eligibility
If a student does not complete the minimum full-time requirement, 12 credit hours per semester or 24 clock hours per week for the semester the equivalent, and/or has a cumulative GPA which falls below the 2.5 GPA on a 4.0 system, the student is not eligible to receive an A+ schools financial incentive for the following semester.

E. Reinstatement of Eligibility
In order to be reinstated after becoming ineligible, an A+ student must enroll in a subsequent term and:

A. complete at least the number of credits (hours) not completed in the previous semester of eligibility, or

B. achieve a GPA that will restore the required, cumulative 2.5 GPA, or 

C. fulfill both criteria if the enrollment and GPA requirements are not met.

During the semester(s) of ineligibility, the student is responsible for all costs incurred, and the institution cannot request A+ financial incentives for that student.

Students who find it necessary to take an “incomplete” grade in any course will have until the final payment request the following semester to have the incomplete removed from their record.  Failure to have the incomplete removed may cause the student to lose A+ eligibility.

F. Transfer from an Ineligible Institution to an Eligible Institution
Students who transfer from an ineligible institution to an eligible institution must meet all requirements for the A+ schools financial incentive.  This would apply to students who return to an eligible institution after attending a non-eligible one, such as a four-year institution.  Such students would still have to meet the 2.5 GPA requirement on the completion of any postsecondary education course work.

“Visiting students” (see definition under financial assistance - Appendix D) attending the eligible institution for the summer semester only are not eligible for A+ benefits.

G. Transfer from One Eligible Institution to Another
A student may be eligible for A+ schools financial incentives when transferring between 

eligible institutions as long as the student meets all requirements for eligibility.  Failure to meet these requirements will result in the student not being eligible in subsequent terms of enrollment until requirements for reinstatement are met.
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H. High School Dual Credit
Students who are earning college credit while in high school are not eligible for the A+ schools financial incentive until they have graduated from high school.  Grades earned in college courses taken in dual credit are not to be applied to the cumulative GPA calculation for determining eligibility to receive an A+ schools financial incentive.

I.
Concurrent Enrollment at Eligible Postsecondary Institutions

A student who enrolls concurrently at more than one eligible postsecondary institution is eligible to receive A+ financial incentives.  The institution granting the degree will claim the dually enrolled student for state reporting/reimbursement purposes.  The second institution of enrollment will bill the student’s degree granting institution for payment of tuition due.

J.     Students with Disabilities

The policy of the local institution will be used to determine eligibility.

However, the student must maintain the required 2.5 GPA and is eligible for 48 consecutive months of enrollment.

K.      Students Enrolled in Developmental Courses
Students enrolled in developmental courses are eligible for A+ financial incentives.

L.      Institutions with Off-Campus Outreach Centers
A+ students may enroll in off-campus outreach centers operated by the eligible institution.  A Request for A+ Tuition Reimbursement - Proposed Budget/Request for A+ Tuition Reimbursement - Final Payment will be submitted by the main campus of the eligible institution.

13

             POTOSI HIGH SCHOOL A+ SCHOOLS APPLICATION

Potosi R-3 School Board Approved June 2010

Name____________________________________________________
Graduation Year  20___     


(Last)


(First)
                       (Middle)

Address__________________________________________________________________________ 

Age____ DOB____________ Social Security Number ____ ___ ___-___ ___-___ ___ ___ ____

Parent’s Email Address _____________________________________________________________

I wish to participate in Potosi High School’s A+ Schools Program.  Assuming state funds are available, I may receive reimbursement for my unpaid balance of the cost of tuition, up to ½ of required textbooks, and common fees after federal postsecondary financial assistance funds have been applied.  If available, funds will be provided by the State of Missouri, not Potosi R-3 School District.
This is on condition that I meet ALL of the following requirements upon graduation:

· Attend a designated A+ School for three consecutive years prior to high school graduation.

· Graduate from high school with a cumulative (4-year period) grade point average of 2.5 or higher on 4.0 scale.

· Have at least 95% cumulative (4-year period) attendance record upon high school graduation---
ALL absences count against A+ attendance regardless of excused or unexcused.

· Perform fifty (50) hours of unpaid tutoring or mentoring to academically younger students.

· Provide the A+ Office, as a senior, with a copy of my social security card or driver’s license with my social security number on it for verification purposes.

· Maintain a record of good citizenship and avoidance of the unlawful use or possession of drugs and alcohol or related paraphernalia. 

· Complete the FAFSA (Free Application for Federal Student Aid) prior to attending college or technical school.

Financial assistance may be available for a period of four years after I graduate.  To retain eligibility, I must maintain a 2.5 GPA while enrolled and attending a Missouri public community college, vocational or technical school on a full-time basis.

I reviewed the A+ information and understand the financial incentive component.  Please check yes if you would like to participate in the A+ Program.

If you have transferred from another school district, please list the school. _________________________

Yes____ I would like to participate


No___ I would not like to participate

___________________________________

_____________________________  ________

Student Signature



Parent signature

 
   Date

_____________________________________
______________________________________  

A+ Coordinator




High School Principal 
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Reimbursement to Eligible Institutions
A+ Schools Program Website
http://www.dese.state.mo.us/divimprov/aplus/resourcebook.pdf

Definitions
Reimbursement will be made to the eligible institution for tuition, up to ½ of books, and common fees applicable to all students for each A+ eligible student for two (2) years (six semesters) full-time course work within the students’ four (4) year eligibility period each semester that academic eligibility is maintained.


Tuition - Cost per Credit Hour
Local institution’s tuition rate will be charged and both in-district and out-of-district rates are eligible.  Tuition rates apply for Missouri residents only.  These may vary by institution.  



DESE may set a maximum amount for the rate of tuition.


Common Fees
Fees that are charged at the eligible institution are eligible for reimbursement.  These may vary by institution. *NOTE: These fees are those uniformly charged to all students by the eligible institution.


Up to ½ of Books
Textbooks that are required for each course a student is enrolled in a given semester.  Supplemental and suggested texts are not eligible.



DESE may set a maximum amount for the rate of books.


Allowable Expenditures


Tuition, Common Fees, and up to ½ of Books
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Financial Assistance

To determine the actual amount of the A+ financial incentive, the postsecondary institution must determine if the A+ eligible student has made a good faith effort to secure all available federal student financial assistance that does not require repayment.  Following are the appropriate definitions, policies, and procedures to follow so that the postsecondary institution can complete this process. 

Definitions
I. Free Application for Federal Student Aid (FAFSA): the free federal application in which all students use to determine if they are eligible for any federal need-based postsecondary student financial assistance funds.

I. Federal Pell Grant and Federal Supplemental Educational Opportunity Grant Programs: federal Title IV grant programs that provide postsecondary financial assistance funds to eligible students who demonstrate significant financial need which do not require repayment.

I. Federal Perkins Loan, Federal Stafford Loan, and Federal Direct Loan Programs: federal Title IV loan programs that provide postsecondary financial assistance funds to eligible students which require repayment by the student borrower.

I. Federal College Work-study Program: Federal Title IV Work Program that provides postsecondary financial assistance funds to eligible students.  Based on demonstrated financial need and the student’s commitment to employment which do not require repayment.

I. Missouri College Guarantee Program: State-Funded Scholarship Program, enacted by the 1998 Missouri General Assembly and signed into law by the governor, Section 173.810 RsMo., provides post secondary financial assistance funds to eligible students who demonstrate significant financial need.

I. Costs considered for reimbursement: tuition, common fees, and book allowance for full-time attendance at any public Missouri Community College or area vocational/technical school.

I. Good faith effort: any student submitting the FAFSA so that the school can determine if the student is eligible for any non-repayable federal postsecondary financial assistance funds.

I. Demonstrated financial need: difference between the total financial resources available to the student and the student’s total cost of attendance, including tuition, common fees, room and board, books and supplies, personal expenses and transportation while attending full-time at an eligible Missouri postsecondary institution.

I. Initial recipient: any student who meets the eligibility requirements and receives A+ benefits as first-time, full-time enrolled student at an approved Missouri postsecondary institution.

I. Renewal recipient: any student who has received A+ benefits and continues to meet the eligibility requirements at an eligible Missouri postsecondary institution.

I. Academic degree progress: to maintain academic progress, an A+ student must be enrolled full-time pursuing a program of study approved by the CBHE or DESE which leads to a certificate or associate degree, maintain a 2.5 cumulative GPA, and must complete a minimum of 12 credit hours per semester or 24 clock hours or more per week for the semester or the equivalent.

I. Approved Missouri postsecondary institution: any Missouri public community college or vocational or technical school.

I. “Visiting students”: any student who attends an A+ eligible institution other than the institution granting their certificate or degree.
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A+ Letter of Concern

Potosi High School

A+ Schools Program

#1 Trojan Drive

Potosi, MO 63664

(573)438-2156
Dear Parent/Guardian:

This letter is to inform you that_________________________________________

will not____may not ____ meet A+ requirements at graduation due to one or more of the following reasons:





GPA - Current GPA is __________.  



(A+ requirement is 2.5 without rounding.)


Citizenship


(See attached summary sheet.)


Attendance
A+ requirement is 95% without rounding.  ________will not meet 95% requirement without appeal process.  You may pick up appeal forms in the counseling office.

Tutoring


(Must meet 50 hour tutoring/mentoring requirement.)

If you have any questions regarding your son’s/daughter’s A+ status, please contact me at 

438-2156.

Sincerely,

Tammy Chazelle-Finley

A+ Coordinator

________________________________________________________________________

I have spoken with Mrs. Finley and understand I am____/may be____ ineligible for A+ funding.

Student Signature ____________________________________
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A+ APPEAL FORM

FOR A+ STUDENT CERTIFICATION

Student Name:                                                    Date:                 Graduation Yr. _______  

Parent Name:   ________________________________________________________

Parent Address:                                                           Phone: ______________________

This request is to appeal the following:




Citizenship                

GPA                   

Attendance   ________                  
1st Semester                
2nd Semester                      
School Year  _______
In the space provided below, please list the reason(s) you feel there is a need for review of your child’s A+ status.  You may use the back of this form if you need more room.  Please attach the documentation as requested in the A+ Student Manual. 

______________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

Please note:

I. A time limit of 15 minutes will be set and only 5 minutes will be allowed for parent/student to discuss the appeal with the committee.  

II. Parents may attend the 1st and 2nd appeal meetings but will be required to meet with the appeal committee on the 3rd or more appeal requests.

III. A letter will be mailed to the parent and student indicating the action that was taken by the Appeals Committee.

IV. All A+ appeal decisions will be forwarded to the Potosi R-3 School Board.

V. If the appeal is denied, the parent/student may choose to appeal to the Potosi R-3 School Board.

You may use the back of this sheet or attach additional information if necessary.
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Appeals Checklist


Proper and timely documentation was provided to attendance secretary
(    additional physician letters, etc. may be submitted with appeal form


Reason for Missing

Catastrophic illness, hospitalization, serious long-term disability 


Documentation 


Doctor’s Letter




Dates for appeal clearly indicated

· Only those absences which were excused by the attendance secretary may be

       appealed to the A+ Appeals Committee


Reason for absence(s) is(are) clearly described indicating:

(
purpose of absence(s)

(
circumstance(s) requiring out-of-school time to be used 

(
length of time absence(s) has(have) occurred

(
information about long-term illness or disease must be on file in nurse’s office

(
absences must be a link to specific long-term illness or disease



Absence(s) requesting waiver could not have been avoided during school hours.


Student Name _________________________ Parent Name __________________________

Address________________________________________________________________








For office use only
Date Appeal Received                                  Date Appeal Reviewed __________________

Absence(s) Waived  _______________________________________________________

________________________________________________________________________                              

Absence(s) Denied ________________________________________________________

________________________________________________________________________       

Signatures of Advisory Committee:

________________________________
____________________________

________________________________
____________________________

________________________________
____________________________                                                                                                                         
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A+ HOURLY MENTORING/TUTORING LOG
Student Name                                                   

	Date
	Class
	Location
	Time In
	Time Out
	Total
	Teacher

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


*Due by the end of each quarter.
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Updated 6/25/08
A+ STUDENT TUTORING APPLICATION
Student Name:                                             Male       Female        Grade ____ 

Strengths
Math
           
Science                
SS.             
Computers          


Art                 
Reading               
Foreign Language _____            


Health           

Business Ed        
Weaknesses
Math
          
Science               
SS
        
Computers_____           


Art
          
Reading              
Foreign Language  _______           


Health          
Business Ed ___
Do you have an interest in working with the special needs students?  ________                          

Grade Preferences: K-3              4-6                7-8              9-12    ____       

Your personality type (Circle all that apply)

Shy

Outgoing

Leader
Follower
Compassionate

Check when you will be available to tutor

After School            Before School            Summer School _____         

Student Comments

________________________________________________________________

________________________________________________________________

________________________________________________________________
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STUDENT AGREEMENT FOR PEER TUTORING PROGRAM

It is hereby agreed between the undersigned student and the Peer Tutoring Program Supervisor of the Potosi R-3 School District, that the student will abide by the following rules and regulations.

1)
The student will sign in and out at the high school office and the assigned school every day in attendance if tutoring during the school day.  If tutoring after school, student will sign in at the assigned school.

2)
If the student is in attendance at school that day, he will report to his or her assigned school during the student’s study hall period or after school unless an excuse is obtained from one of the program supervisors.

3)
If the student is absent form school that day or going to be tardy, the secretary at the assigned school must also be called.

4)
Boyfriends and girlfriends of the students may not enter or wait outside the assigned buildings.

5)
The student will have good grooming habits at all times.

6)
The student will abide by all rules and regulations at the assigned school.

7)
The student will display a cooperative, courteous attitude and follow instructions given by the teachers and principal.

If these rules are not followed, the student will receive a warning of an infraction with a probationary period unless it is serious enough to warrant immediate suspension from the program.

Student                                                                         Date   _______                       
Parent                                                                           Date  ________         
Program Supervisor    _____________________________________        

Classroom Teacher    _____________________________________                                                                                   
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A+ TUTORING REQUEST

For Classroom
Location: 
Elementary _____



Trojan Intermediate  _____



Middle School             




High School   ____ 

Teacher:                                                                      Grade:   ____

Class:                                   Specific Time/Day Needed _________________               
For individual tutoring

Student Name ___________________________________________________

Problem Area(s):       ______________________________________________

_______________________________________________________________

Personality of Student:     ___________________________________________
Tutor’s Responsibilities

________________________________________________________________

________________________________________________________________

________________________________________________________________

Comments:                                                                                                        

________________________________________________________________

________________________________________________________________
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